Mahatma Phule Krishi Vidyapeeth, Rahuri
Dhule Region
APPENDIX V
FORM – I (See Rule 24)
APPLICATION FOR LEAVE OR FOR EXTENSION OF LEAVE
1) Name of Applicant			:
2) Post held					:
3) Department, office & Section	:
4) Pay					:
5) House rent & other compensatory
    allow. drawn in the present post	:

6) Nature & period of leave applied 
    for & date from which required	:

7) Sunday & holidays if any, proposed:
    to be prefixed/suffixed to leave

8) Grounds on which leave applied for:
9) Date of return from last leave and
    the nature & period of that leave

10) I propose / do not propose to 	:
      surrender earned leave for __days
     during the financial year

11) I proposed to avail HTC for the 	:
      year 200    - 200
12) Address during leave period	:
13) * In the event of my resignation or voluntary retirement from service, I 
         under take to refund 
       i) The difference between the leave salary drawn during commuted leave 
           and that admissible during half pay, which would not have been 
           admissible had sub-rule (1) of rule 61 not been applied
      ii) The leave salary drawn during “leave not due” which would not have 
           been admissible had sub-rule(1) of rule 62 not been applied.
     iii)  I, certify that I do not have three or more living children on the date of 
           this application


							(Signature of Applicant)
							          with date 
*(Score out whatever be not applicable)
							Conti..	(2)..
(2)

14) Remarks / Recommendation of 		:
      the Controlling officer

15) Name of the person to whom		:
      charge to be given


								Signature (with date)


CERTIFICATE REGARDING ADMISSIBILITY OF LEAVE
16)           
     i) Certified that Earned leave _____days/ Half pay leave ______days is                  at  the Credit of Shri. _______________________ on _______ .
      ii) The leave is requested on _____________________grounds and recommended by his immediate officer.  It may please be granted and charge handover to Shri________________ in addition to his own duties.
      iii) After expiry, he has reported for duty on ___________________ and             produced   Medical fitness/ unfit Certificate.
      iv) He has proposed for “ H T C “for block Calendar year   200   -   200   during 
           the period of  leave asked by him to visit his Home Town Declared in  
           Service Book.   i.e. ------------    Tal : ------------& Dist : ---------------.
  As per delegation of powers dated 1-12-2000 the Associate Dean is empowered to sanction the said leave and hence put up for sanction.


    Clerk 			Superintendent                   Assistant Registrar                                                		
17) Orders of the authority competent to grant leave


Granted / Refused					Associate Dean
